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Risk Assessment Overview 

The scientific evidence suggests that there is a moderate to high degree of 
confidence that the susceptibility to clinical disease of younger children 
(up to age 11 to 13) is lower than for adults. However, it remains important 
that protective measures as outlined in this guidance are put in place to help 
reduce the risk of transmission.

For older children, there is not enough evidence yet to determine whether 
susceptibility to clinical disease is different to adults. Children and young 
people aged over 13 are still able to use out-of-school settings, but 
where older children are likely to attend, providers should still consider how to 
minimise any risk of infection and transmission of the virus.

• How people work. 

Three groups of drama classes are currently running: 

1. TOTS (ages 3-5) 
2. KIDS (ages 6-11) 
3. YOUTH (ages 12-18) 

Each class has between 6 - 20 children attending. With new Covid measures 
in places, numbers will be limited to 8 maximum to ensure safe social 
distancing of 2 metres. 

Children are encouraged to carry out a range of physical activities during the 
session. Activities are always supervised by a trained member of staff who is 
DBS checked and one member of staff per group has an up-to-date first aid 
certification.  In line with Covid recommendations, where any physical activity 
takes place, children will be reminded to stay 2 metres apart. There will be 
gridlines marked on the floor to help to remind children of this distance.  

• What safe or unsafe work practices exist 
Drama work by its nature is physical. Children can often be running around. 
They are always reminded to look around them, make sure they focus and 
avoid each other. There is a risk of various injuries whilst taking part in 



physical activities, such as twisting ankles, bumps, carpet burns. Facilitators 
are always observing what is going on and helping children to avoid such 
incidents. Due to Covid measures, running around activities will be limited a. 
To avoid contact with each other and b. To avoid increased output of breath / 
breathing on each other.  

• The general state of your premises 
The general state of Levenshulme Old Library where we hold all of our 
regular sessions is good.  
- Facilities are cleaned on a regular basis. Cleaning will obviously be 

increased by both LOL and LLT during Covid risk times.  
- Outside access is always clear of obstruction.  
- Fire exits are always clear of obstruction.  
- There are no unnecessary pieces of equipment / furniture that could be of 

hazard to young people. LLT use a cordoned off area of the main space to 
ensure that children aren’t able to wander off through any of the doorways 
leading off to other parts of the building. The front door is always locked 
after the last student has arrived.  

- There are several high level windows that can be opened for good air flow. 
- There is a front door and a back door that can be used for one way traffic 

to avoid build up on drop off / pick ups.  



Detailed Risk Assessment 

Who might be 
harmed and how

What you’re 
already doing to 
control the risks

What further 
action you need 
to do to control 
the risks?

Who needs to 
carry out the 
action?

When is the 
action needed by?

Children near 
stacked chairs. 
Risk of the chairs 
falling on the 
children.

Make sure the 
chairs are stacked 
no higher than 4. 
Area is cordoned 
off by non 
hazardous 
furniture. Children 
are reminded each 
week of the 
hazards of stacked 
chairs.

N/A Continued 
cordoning by 
Gemma North and 
Chris Brett

Each week.

Children use toilets 
by themselves. 
Unable to 
supervise due to 
Safeguarding. Use 
of hand dryers. Use 
of hot water. 

Only two children 
are allowed in the 
toilets at one time. 
Teacher supervises 
who goes in / out.

TOTS are to be 
taken in to the 
toilet by their 
parent / carer. 
Children are 
reminded of the 
risks of hot water 
and the heat from a 
hand dryer.

COVID - Only one 
child will now be 
allowed into the 
toilets and 
hygiene-wise 
children will be 
asked to use 
antibacterial spray 
before they enter, 
wash their hands 
after using the 
toilet and use 
antibacterial spray 
when they come 
out. Teachers will 
supervise this. 

Gemma North / 
Chris Brett.

LOL to ensure that 
toilets are cleaned 
regularly and that 
hand dryers are 
safe. Preferably 
have disposable 
hand towels rather 
than hand dryers. 

Gemma will email 
parents in advance 
of the first session 
back. Teachers will 
remind children at 
the start of each 
session weekly. 

LOL team - paper 
hand towels and 
soap?

Children running 
around the space.

Bumping into each 
other, falling over. 
Possible injuries 
are twisted ankle, 
carpet burns on 
falling, hand bags, 
shock of falling.

Teachers are 
always supervising 
the action and are 
on hand to remind 
children of the risks 
of running about a 
space with other 
children.

COVID - Children 
will need to keep 2 
metres apart when 
doing any physical 
activity which will 
be supervised by 
teachers. There is 
an added risk of 
transference of 
germs by increase 
in heart rate and 
therefore breath.

Gemma North & 
Chris Brett

Start of first 
session.

Use of props / 
costumes. Strings 
on capes - risk of 
getting caught 
around necks, 
buttons catching 
hair. Transference 
of germs on 
unwashed clothing, 
items not being 
wiped down. 

Make sure all 
costumes, props 
are washed / 
cleaned after every 
use. 

COVID - Students 
will be offered 
Drama Bags which 
will include select 
items which are for 
the own personal 
use of each 
student. They are 
not to be shared or 
passed around. 

Gemma North & 
Chris Brett.

Start of first 
session.



Building too hot / 
too cold. If the 
building is too hot, 
children running 
about may become 
overheated.If the 
building is too cold, 
children run the 
risk of damaging 
muscles from their 
body not being 
warm enough.

Children are always 
invited to bring a 
drink with them. 
They are given 
regular drinks 
breaks and one 
longer break per 
session. There are 
several high level 
windows in the 
building that can 
be opened for air 
flow.

COVID -Windows 
will always be open 
to ensure airflow. 
Doors that are not 
security doors or 
fire exit doors will 
also be kept open 
to ensure adequate 
air flow. 

Gemma North & 
Chris Brett. LOL 
Team to manage 
heat control.

First session and 
each week.

Fire in the building. 
Risk of smoke 
inhalation, getting 
trapped in the 
building, heat 
exposure.

There are fire exits 
which the children 
and parents are 
made aware of on 
their first session. 
The fire exits are 
always clear of 
obstruction. 

First aid kit on the 
premises and also 
LLT have their own 
personal first aid 
kit.

Check with LOL 
that the fire 
escapes are fully 
functional and clear 
from obstruction 
on a regular basis. 

Gemma North & 
Chris Brett. LOL.

Each week.

Intruders in the 
building. Threat or 
risk to children

Door is always 
locked after last 
student has arrived 
and the door is 
monitored 
throughout the 
session. Door is 
only opened when 
the session is 
ended. 

COVID - if two 
doors are being 
used to create a 
one way system 
we will need to 
ensure both are 
safe and locked 
after the last 
student has left /
arrived. 

Gemma North & 
Chris Brett. LOL to 
ensure good 
working order of 
doors and to 
update on one way 
system.

Before first 
session.

Other people in the 
building using 
other facilities / 
areas of the 
building. May scare 
children. Not all 
adults in the 
building will be 
DBS checked. 

Gemma checks the 
Signing In Book to 
see who is in the 
building. If anyone 
ever comes into 
the space to use 
the facilities, 
Gemma checks 
who they are and 
what they are 
doing there and 
makes sure no 
children are using 
the facilities before 
they go in. 

Ask All FM and 
O&C if there are 
any workers who 
are a risk to 
children. Ask if 
there are any 
vulnerable people 
using the building. 

LOL / All FM / O/C 
stay in touch with 
Gemma re their 
staffing. 

Regular basis.



Additional Covid-19 Measures 

• Limiting classes to 8 (plus 2 facilitators) to allow for social distancing. There 
may need to be two sessions of each class if demand is high to keep class 
numbers low. If children are split into two groups they will be sorted by 
which school they go to. Discuss with LOL re availability and impact.


• Only accepting BACS transfer for payment in advance of the first session 
to minimise contact. 


• All Health and Safety and Photography Consent Forms to be filled in online 
and sent to LLT ahead of the first session, no paper / pens for multi-use.


• Staff to wear visors.


• No use of toilets unless absolutely necessary. Before children enter the 
toilets they need to antibac their hands. They need to wash their hands 
thoroughly with soap and water after using the toilet and then anti bac once 
they have left the toilet. Paper hand towels have been requested so that 
they can be disposed of after use.


• Only one child is allowed in the toilets at a time. Children waiting for the 
toilets will need to wait away from the door (2 metres).


• Grids will be laid out on the floor (2 metres) using removable masking tape 
to remind the children of safe social distancing. Where possible we will be 
staying in the same spot. When moving around is necessary we will do this 
at a safe social distance. Children do not have to wear masks. 


• Staff will not use the kitchen facilities. 


• Only one person will open up/close up to minimise contact.


• Where possible doors will be left open to a. Keep an air flow and b. To 
avoid too many people touching the doors. 


• Antibac, wipes etc will be available on entry / exit. Unsure as to whether 
LOL will be offering this or LLT. Either way it will be provided.


• Staff will sign in/out each child at the beginning/end of the session 
electronically. Parents will be asked to report any incidences of Covid-19 
within a child’s family so that we can carry out track and trace effectively. 




• Only food / drink brought by the child can be consumed. There will be no 
use of kitchen for parents / children. Children will be advised not to share 
food or drink.


• Children will be reminded to use their arms to cough into rather than their 
hands. They will be reminded of the CATCH IT, BIN IT, KILL IT slogan and 
posters will be up around the venue. Check with LOL if they can help with 
this.


• No use of props or costumes for the time being. Instead - the introduction 
of Drama Bags which will include a selection of useful objects / props / 
costumes that children can keep and use throughout the sessions.


• If scripts are used, parents will be required to print them at home.


• If chairs / tables need to be used in the session, the facilitator will move 
them for them using anti-bac before and after.


• TOTS - Only one parent admitted to the session per child. Parents sat 2m 
apart watching. Tots will remain on their mats (2m apart) at all times, unless 
specific exercise and in which case facilitator will ensure safe social 
distancing.


• All children attending their session will be encouraged to walk or cycle or 
get dropped off by a member of their household in a private vehicle rather 
than taking public transport.


